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«AFFIRMED»

Chairman of the
SLA Business Council 

JSC «M. NARIKBAEV KAZGUU University»
_______________
«____» _________ 20__ .

SLA Business Council regulation
[image: image1.png]
                                                                                      Reg.№ ___________

                                                                                     Exm. № __________

NUR-SULTAN
1. DEVELOPED AND INTRODUCED: By School of Liberal Arts of 
M. Narikbayev KAZGUU University.
2. DESIGNER: Director of School of Liberal Arts.
3. VERIFICATION FREQUENCY:  Once a year.
This Regulation cannot be fully or partially reproduced, replicated and distributed without the permission of the Chairman of the Board of the M.NARIKBAEV KAZGUU University. 
1. Area of Use
1.1 This regulation on the SLA Business Council establishes the procedure for organizing the activities of the SLA Business Council, which is collegial, advisory and advisory body of the M. NARIKBAEV KAZGUU University with the participation of current partners British Council, Education First, Study Inn, and inviting new partners from among employers and experts. 
1.2 This regulation on the SLA Business Council is mandatory for the leadership in their work of all employees of the Higher School of Humanities.

1.3 Symbols and abbreviations:

1.3.1 RK – the Republic of Kazakhstan;

1.3.2 MES RK – Ministry of Education and Science of the Republic of Kazakhstan;

1.3.3 KAZGUU – Joint-Stock Company «M. NARIKBAEV KAZGUU University»;

1.3.4 LSD – Legal Support Department;

1.3.5 SLA – School of Liberal Arts;

1.3.6 JD –Job Description;
1.3.7 TS – Teaching Staff;

1.3.8 EP – Educational Program;

1.3.9 AQC – Academic Quality Committee;

1.3.10  CSE – Committee on Science and Ethics;
1.3.11  BC – SLA Business Council.
2 General
2.1 The Business Council is an independent, consultative – advisory body for holding meetings with the participation of invited domestic and foreign companies – partners of KAZGUU in order to obtain advice and expertise on determining the content of educational programs provided by the department of general education disciplines (in Kazakh, Russian, English and modern history of Kazakhstan), on the conformity of the quality of application in practice, taking into account international experience and the development of long-term partnerships for the employment of students – graduates of the HSH of the KAZGUU.  
2.2 The main goal of the BC is to improve the quality of the content of general education programs and general education disciplines, in compliance with the requirements of modern practical experience, as well as to support students – graduates of the SLA of KAZGUU, ensuring the organization of their further employment.

2.3 This Regulation on the BC has been developed in accordance with the legislation of the Republic of Kazakhstan and the internal documents of KAZGUU.
2.4 The Regulation is an internal document that defines the status, creation procedure, composition, purpose, tasks and functions, the procedure for holding meetings of the AB, making and formalizing its decisions.
3 The main tasks and functions of the Business Council
3.1 The main task of BC is to receive advice and expertise in the organizational, methodical, and educational activities of the SLA in accordance with the requirements of state compulsory education standards, taking into account practical experience.
3.2  To achieve this goal, the BC performs the following functions:
3.2.1 Development and approval of the BC work plan for the academic year; 

3.2.2 Organization of meetings of the BC at least twice a school year;

3.2.3 Collection and preparation of materials on EP and disciplines of the HSH for the meetings of the BC;

3.2.4  Attraction of new partners of KAZGUU for the development of long-term partnerships for the employment of students – graduates of the SLA of KAZGUU;
3.2.5 Based on the results of the BC meetings, if necessary, making changes and additions to the content of educational programs provided by the SLA and general educational disciplines (in Kazakh, Russian, English and History);  

3.2.6 Making recommendations for the improving the quality of the content of the educational programs and disciplines provided by the SLA.
5. Composition of the SLA Business Council
5.1  The composition of the BC includes: the director of the SLA, the deputy director for academic affairs of the SLA, the coordinators of the department of the SLA, the program coordinator, the Chairman of the AQC, as well as KAZGUU invited partners (employers and experts). 
5.2 The composition of the BC members is approved for a period of 3 (three) academic years. 

5.3 The composition of employers and experts can be supplemented and changed.
5.4 As experts can be both natural and legal persons.

5.5      The Chairman of the BC is the Director of the SLA.
5.6 General management of the BC activities is carried out by the BC Chairman.

5.7 The Secretary of the BC is the External Affairs Manager of the SLA.

6. Regulations of the BC
6.1 The BC carries out work in accordance with the plan drawn up and approved for each academic year. BC meetings are recorded in protocol. 

6.2 Meetings of the BC are held at least twice in one academic year.
6.3 The Chairman of the BC sends the agenda with all the necessary materials for familiarization to all members of the BC by e-mail no later than 5 (five) working days before the expected date of the BC meeting. 

6.4 All decisions and recommendations of the BC are recorded in the Protocol of the BC meeting. The Protocol of the meeting are drawn up by the secretary of the BC and submitted for signature to the Chairman within to working days after the meeting of the Committee. 

6.5 BC decisions are sent by the BC secretary by e-mail to all BC members, as well as to other persons involved in the implementation of BC decisions. 

6.6 The Protocols of the BC meetings and materials to them are documents of permanent storage. The original protocol of the meeting and materials to it are kept by the Secretary of the BC, who is responsible for their safety. After three years, the protocols and the materials attached to them are transferred according to the inventory for archival storage to the directorate of the SLA.
7. Responsibility of BC members
7.1 Comply with these Regulations and efficiently implement the decisions of the BC adopted within the limits provided for by these Regulations.
7.2 Fulfill the obligations assumed, guided in their activities by the decisions of the BC.
7.3 Actively participate in the work of the BC, timely and efficiently consider the materials submitted to the BC meeting, provide written recommendations and proposals in due time.
8. Expulsion from members BC 
8.1 Exclusion from the BC members can be carried out in the following cases:

8.1.1 Committing by a member of the BC actions that grossly violate these Regulations;
8.1.2 Failure to comply with the decisions of the BC;

8.1.3 Written notification of its decision to withdraw from the BC;

8.1.4 In case dismissal from KAZGUU or liquidation of the BC.
9. Changes and additions 
9.1 This provision is valid until canceled or replaced by a new one.
9.2 Changes and additions to the Regulations are approved by the members of the Committee in agreement with the Provost of KAZGUU.

9.3 The Chairman of the BC is responsible for making changes and additions to the original and accounted working copies.

10. Approval, storage and distribution
10.1 Coordination of this provision is carried out with the Provost KAZGUU, Director of the Higher General Staff, Head of the Department of Strategic Planning and Personnel Management, Head of LSD «Approval Sheet» (Appendix А).
10.2 The original of this regulation is kept in the Department of Strategic Planning and Human Resources.
10.3 Responsibility for the transfer of the approved regulations (original) for storage to the Department of Strategic Planning and Human Resources is born by the Chairman of the BC.
10.4 The Chairman of the BC is responsible for keeping the recorded working copy of the regulations.
10.5 The Chairman of the BC is responsible for familiarizing the BC staff with the Regulations. The acquaintance record must be made in the «Acquaintance Sheet» (Appendix B). 
Appendix А
APPROVAL SHEET
	Position
	Full Name
	Signature 
	Date

	1.
	2.
	3.
	4.

	First Deputy Chairman of the Board
	Kudaybergenov G.B.
	
	

	Provost

	Pen S.G.
	
	

	Head of the Department of Strategic Planning and Personnel Management
	Mahanbaeva N.N.
	 
	

	Head of SLD

	Krushinski M.А.
	
	

	Director of SLA

	Ibraeva А.B.
	
	

	Deputy Director for Academic Affairs SLA
	Bopurova Zh.T.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appendix B
                                    ACQUAINTANCE SHEET
	           Position
	Full Name
	Signature 
	Date

	1.
	2.
	3.
	4.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appendix C
REGISTRATION CHANGES SHEET
	Number of Change
	Change Notice Number 
	Sheet Number (pages)
	Total sheets (after changes)
	Date of entry
	Full Name , of the contributor of the changes
	Signature of the person who made the change

	
	
	Modified
	Replaced
	New
	Canceled
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	4.
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	6.
	7.
	8.
	9.
	10.

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Appendix G
                     PERIODIC INSPECTION SHEET
	Date of Inspection
	     Inspector`s
     Full Name
	      Inspector`s           

      Signature

	Wording of Comments

	1.
	2.
	3.
	4.
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