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                                                                                      Approved by                                      
                                                                                    the Chairman of
                      the SLA Business Council 
                                                                                    JSC “MAQSUT 
NARIKBAYEV UNIVERSITY”
                                                                                                                            _______________

                                                                                                                   «____» _______20__ 
Regulations 
on SLA business council 
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                                                                                      Reg.№ ___________
                                                                                     Ex. № __________
ASTANA
1 DEVELOPED AND INTRODUCED by the School of Liberal Arts of MAQSUT NARIKBAYE UNIVERSITY
2 developer: Dean of the School of Liberal Arts
3 FREQUENCY OF VERIFICATION: 1 time per year 
This Regulation may not be reproduced in whole or in part, replicated and distributed without the permission of the Chairman of the Board of MAQSUT NARIKBAYEV UNIVERSITY.
1. Scope of application
1.1 This regulation on the Business Council of the School of Liberal Arts establishes the procedure for organizing the activities of the Business Council, which is a collegial, consulting and advisory body of the MAQSUT NARIKBAYEV UNIVERSITY with the participation of existing partners as British Council, Study Inn, and the invitation of new partners from among employers and experts.
1.2 This regulation on the Business Council is mandatory for all employees of the School of Liberal Arts in their work.
1.3 Designations and abbreviations:
1.3.1  RK – the Republic of Kazakhstan;
1.3.2 MSHE RK – Ministry of Science and Higher Education of the Republic of Kazakhstan;
1.3.3 MNU – JSC "MAQSUT NARIKBAYEV UNIVERSITY";
1.3.4 LSD – Legal Support Department;
1.3.5 SLA – School of Liberal Arts;
1.3.6 JD – Job description;
1.3.7 EP – Educational program;
1.3.8 AQAC – Academic Quality Assurance Committee
1.3.9  REC – Research and Ethics Committee;
1.3.10 BC –  SLA Business Council.
2 General provisions
2.1 The SLA Business Council is an independent, consulting, and advisory body for holding meetings with the participation of invited domestic and foreign companies – partners of MNU, in order to provide consultations and expertise on determining the content of educational programs provided by the School of Liberal Arts and general educational disciplines (Kazakh, Russian, English, and Modern History of Kazakhstan), for compliance with the quality of application in practice, taking into account international experience and the development of long-term partnerships for the employment of students– graduates of the School of Liberal Arts, MNU.
2.2 The main purpose of the BC is to improve the quality of the content of general education programs and general education disciplines, in compliance with the requirements of modern practical experience, as well as in support of graduate students of the School of Liberal Arts, to ensure the organization of their further employment.
2.3 This Regulation on BC has been developed in accordance with the legislation of the Republic of Kazakhstan and internal documents of MNU.
2.4 The Regulation is an internal document defining the status, procedure for creation, composition, purpose, tasks and functions, the procedure for holding meetings of the BC, adoption and execution of its decisions.
3 Main goals and functions of BC
3.1 The main goal of the BC is to receive consultations and expertise in the organizational, methodological, and educational activities of the School of Liberal Arts on compliance with the requirements of state mandatory standards of education, considering practical experience.
3.2  To achieve this goal, the BC performs the following functions:
3.2.1  development and approval of the BC work plan for the academic year;
3.2.2  organization of BC meetings at least twice a school year;
3.2.3  collection and preparation of materials on EP and SLA disciplines for BC meetings;
3.2.4  attracting new partners of MNU for the development of long–term partnerships for the employment of graduate students of the School of Liberal Arts, MNU;
3.2.5 based on the results of the BC meetings, if necessary, making amendments and additions to the content of the educational programs provided by the School of Liberal Arts and general education disciplines (Kazakh, Russian, English and History);
3.2.6 making recommendations to improve the quality of the content of the educational programs and disciplines provided by the School of Liberal Arts.
5. Members of the BC
5.1  The BC consists of: The Dean of SLA, the Deputy Dean for Academic Affairs of the School of Liberal Arts, the coordinators of the departments of the School of Liberal Arts, the program coordinator, the Chairman of the AQAC, as well as invited partners of MNU (employers and experts).
5.2  The membership of the BC is approved for a period of 3 (three) academic years.
5.3  The composition of employers and experts may be supplemented and changed.
5.4  Both individuals and legal entities can act as experts.
5.5  The BC Chairman is the Dean of SLA.
5.6  The general management of the BC activities is carried out by the Chairman of the BC.
5.7  The BC Secretary is the External Affairs Manager of SLA
6. BC WORK REGULATIONS
6.1  The BC carries out work in accordance with the plan drawn up and approved for each academic year. BC meetings are formalized by the protocol.
6.2  BC meetings are held at least twice in one academic year.
6.3 The Chairman of the BC sends the agenda with all the necessary materials for familiarization to all members of the BC by e-mail no later than 5 (five) working days before the expected date of the BC meeting.
6.4 All decisions and recommendations of the BC are recorded in the Minutes of the BC meeting. The minutes of the meeting are drawn up by the Secretary of the BC and submitted for signature to the Chairman within two working days after the meeting of the Committee.
6.5 BC decisions are sent by the BC Secretary by e-mail to all BC members, as well as to other persons involved in the implementation of BC decisions. The minutes of the BC meetings and their materials are documents of permanent storage. The original minutes of the meeting and the materials for it are kept by the Secretary of the BC, who is responsible for their safety. After three years, the protocols and the materials attached to them are transferred according to the inventory for archival storage to the Dean’s office of the School of Liberal Arts.
7. Responsibility of BC members
7.1 Comply with this Regulation and qualitatively implement the decisions of the BC made within the limits provided by this Regulation.
7.2 To fulfill the obligations assumed, guided in their activities by the decisions of the BC
7.3 Actively participate in the work of the BC, promptly and efficiently review the materials submitted to the BC meeting, provide written recommendations and suggestions within the established time frame.
8.Exclusion from BC members
 8.1 exclusion from the BC members may be carried out in the following cases:

8.1.1 the commission by a member of the BC of actions that grossly violate this Regulation;

8.1.2 non-fulfillment of BC decisions;

8.1.3 written notification of withdrawal from the BC;

8.1.4 in case of dismissal from MNU or liquidation of BC.
9 Changes and additions
9.1 This regulation is valid until its cancellation or replacement with a new one.

9.2 Amendments and additions to the Regulation are approved by the members of the Committee in consultation with the Provost of MNU.

9.3 The Chairman of the BC is responsible for making changes and additions to the original and the registered working copies.
10. Approval, storage and distribution
10.1 The approval of this regulation is carried out with the Provost of MNU, the Dean of the School of Liberal Arts, the head of the Department of Strategic Planning and Personnel Management, the head of the LSD in the "Consent Sheet" (Appendix A).
10.2 The original of this regulation is stored in the Department of Strategic Planning and Human Resources.
10.3 The Chairman of the BC is responsible for the transfer of the approved regulation (original) for storage to the Department of Strategic Planning and Human Resources.
10.4 The Chairman of the BC is responsible for the storage of the registered working copy of the regulation.
10.5 The Chairman of the BC is responsible for familiarizing the BC employees with this Regulation. The record of the familiarization should be made out in the "Familiarization Sheet" (Appendix B).
Appendix А
Approval Sheet
	Position
	Full Name
	Signature
	Date

	1.
	2.
	3.
	4.

	First Deputy Chairman of the Management Board
	Kudaibergenov G.B.
	
	

	Provost
	Pen S.G.
	
	

	Head of the Department of Strategic Planning and Human Resources
	Kusainova A.Zh.
	 
	

	Head of the LSD
	Krushinsky M.A.
	
	

	Dean of the SLA

	Ibrayeva A.B.
	
	

	Deputy Dean for Academic Affairs of the SLA
	Bopurova Z.T.
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Appendix B
Acknowledgement list
	Position
	Full name
	Signature 
	Date
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Appendix C
Change Registration Sheet
	Change number
	Change Notification number
	Number of sheets (pages)
	Total sheets (after changes)
	Date of deposit
	Full name of the person making the changes
	Signature of the person who made the changes]
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Appendix G 
 Periodic Inspections List
	Date of 
Inspections
	Full name of the person who

performed

the inspection
	Signature

of the person who performed the
 inspection
	Formulation

of comments

	1.
	2.
	3.
	4.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Unauthorized copying of the document is prohibited
[image: image2.png]
 Unauthorized copying of the document is prohibited

[image: image3.png][image: image4.png]